
Kansas Association of Legal Assistants
an affiliate of the National Association of Legal Assistants, Inc.

KALA Association cf Legal Assistants
P"O. Box 47031

Wichira, KS 67201

First Year's dues and initiation fee must accompany application form. Thereafter, dues are billed annually and are due on
July 1't. Applications received aiter January I will be prorated at%the annual fee.

Code of Ethics and Professional Responsibility of the
National Association of Legal Assistants, Inc.

(edopted by Kansas Assoeiation of l"egal Assistrnts)

A legal assistant must adhere strictly to the accepted standards oflegal ethics and to the general principles ofproper conduct. The
perfonnance ofthe duties ofthe legal assistant shall be governed by specific canons as defined hereh so thatjustice will be served and
goals of the profession attained. (See NALA Model Standards and Guidelines for Utilization of Legal Assistants- Section lI.)

The canons ofethics set forth hereafter ae adopted by the NAIA" Inc., as general guide intended to aid legal assistants and attorneys. The
enumeration of these rules does not mean there are not othes of equal importance althcugh not specificaily mentioned. Court rules, agency
rules, and statutes must be taken into consideralion when interpreting the canons.

Definition: l*gal assistants, also known as paralegals, are a distinguishable group ofpersons rvho assist attoroeys in the delivery oflegal
services. Through formal education, training and experience, legal assistants have knowledge and expertise regarding the legal system and
substantive and procedural law *hich qualift them to do work ofa legal nature under the supervision ofan attomey.

In 2001, NALA members also adopted the ABA definition of a paralegal, as follows: A paralegal is a person qualifierl lry education,
training or work experience who is employed or rctained by a lawyer, law office, corporation, govemmental agency or other entity who
performs specifically delegated substmtive legal work for which a la*yer is responsible. (Adopted by the ABA in 1997)

Canon I * A legal assistant must not perform any of the duties that attomeys only may perlorm nor take aly actions that attomeys may rot
take.

Canon 2 - A legal assistat rnay perform any task which is properly delegated and supervised by an anomey. as long as the attorney is
ultimately responsible to the client, maintains a direct relationship with the clienl and assumes professional responrilitity for the wlrk
producl {See NALA Model Standards and Guidelines for Utilizarion of Legal Assistanrs, Sections IV and VII.)

Canon 3 - A legal assistant must not (See NALA Model Stardads and Guidelines for Utilization of l,egal Assistanrs, Section VI)l
a. engage in, encourage, or contribute to any act which could constitute the unauthorized practice oflarv; and

b. establish attomey-client retationships, set fees, give legal opinions or advice or represent a client before a court o. agency unless
so authorized by tirat coutt or agency; and

c- engage in conduct or take any action rvhich would assist or involve the dtomey in a violation ofprofessional ethics or give the
appearailce of professional impropriety.

Canon 4 -- A legal assistant must use discretion and professional judgrnent commeniurate with knowledge and experience but must not
render independent legal judgment in place of an attorney. The services of an attorney are essential in the pubiic interest whenever such
legal judgment is required. (See NALA Model Standards and Guidelines fior Utilization of Legai Assistants, Section VII.)
Canon 5 * A legal assistant must disclose his or her status as a legal assistaot at the oulset ofany professional relationship with a client
attorney, a court or administrative €sncy or personnel thereot or a member af the general public. A legal assistant must act prutlently in
determiaing the extent to which a client may be assisted without the prcsence of an attorney. (See NALA Madel Standards and Guidelines
for Utilization of trgal Assistants, Section V.)

Canon 6 - A legal assistant must strive to maintain integrity and a high degree of competency through education and trainirg witl respect
to professional responsibility, local rules aod practice, and through continuing education in zubstantive areas of law to betterksist theiegal
protbssion in fulfilling its duty to provide legal serrrice.

Canon 7 -- A legal assistant must protect the onfidences ofa client must not violate any rule or statute now in effbct or hereafter enacted
conhollingthe docfine of privileged commrmication$ betweer a client and m attorney. (See Model Standards and Cuidelines for
Utilization of l,egal Assistants, Section V.)

Crnon 8 -- A legal assistant must do all other thiags incidental, necessary, or expedient for the attainment ofthe ethics and raspoasibilities
as defined by statute or mle of court.

Canon 9 - A legal assiststt's conduct is guided by bar associations' codes ofprofessional responsibility and rules ofprofessional conduct.

Completed Application form with payment should be mailed to:



Those members ofbar associations endorsing the legal assistant concept or involved in the promotion ofthe legal assistant
profession, those members ofthe educational field endorsing the legal assistant concept or involved in the promotion ofthe
legal assistant profession, and those persons, firmso or institutions interested in supporting the organization may become
Sustaining Members upon payment of the annual dues prescribed therefor.

Organization:

Address: Educational Institutions

ParalegalProgram: J2year [ 4year

ABA Accredited:

E Cefiificate

EYes ENo

Contact #1 Contact#2

Title:

Phone:

Cell:

Fax:

Email:

I hereby apply lor Sustaining Membership and agree to be bound by the NALA Code of Ethics and Professional
Responsibility (adopted by Kansas Association of Legal Assistants). and any other code adopted by the membership of
KALA, and the by-laws of I(ALA. I further understand that this application is subject to approval by KALA.

Signature Date

Signature Date


